
 
 
 
 

 
 

 
 

FAMILY GUIDE TO ANNUAL ONLINE 
REGISTRATION USING SKYWARD 

 
Welcome! 
Skyward allows families to register child(ren) that are already enrolled in a School District of Brown 
Deer for the coming school year.  Online registration is a streamlined way for families to complete 
forms and pay fees.         
 

● The custodial parent/guardian listed in the primary family registers their child(ren) on 
Skyward. 

● The parent/guardian must login using their Skyward account.  (Online Registration cannot 
be done through a student Skyward account.) 

● The parents/guardian needs to complete an online registration for each child enrolled in our 
District. 

● The Parent/guardian must access a computer. If using a cell phone or tablet, set the device 
to “desktop.” (Online registration is not available using the mobile version of Skyward.  When 
you access the app - choose the desktop version.)   

  
If you need access to a computer and/or any other assistance, contact the District Registrar, 
Connie Dallas @ 414-371-6745 or cdallas@browndeerschools.com 
 
 

To Begin - Login! 
 
If you have used Skyward:   
 

● Go to browndeerschools.com 
● Click on > Family Access: SKYWARD 
● Enter your Login 
● Enter your Password 
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If you have never used Skyward: 
 

● Go to browndeerschools.com 
● Click on > Family Access: SKYWARD 
● Enter > LOGIN ID   

○ Your login ID is the first 6 characters of your first name, period, and your entire last 
name (lowercase, no comma). Example:  jane.doe or jennif.brawn 

○ If your last name is hyphenated, do not use the hyphen. Example:  jane.doesmith or 
jennif.browndeer 

 
● Enter > PASSWORD  

○ Parents created a password at the time of enrollment, please contact the District 
Registrar if you need your password reset.  

 
● Once a parent accesses Skyward, they will be prompted to change their password.  It must 

be 8 characters in length and include at least 1 uppercase letter, 1 lowercase letter, and 1 
number. 

 
After login, click on > Returning Student Registration. 
 

 
 
 
 
 
 
 
 
 
 
 
 

READING AND/OR PRINTING FORMS 
When e-signing forms for the school year, click on > “View full screen” to see the form in its 
entirety.  You can also choose to print a pdf copy of the form for your own records! 
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MENU OF SECTIONS 
 

● Online registration involves moving through these 14 sections. It is fast 
and easy to do! (NOTE: If your child(ren) is in certain grade levels you 
may have more sections!) 

● You can toggle between the previous step and next step.   
● You can close and finish later if you are interrupted. 
● When online registration is complete, you will submit your registration. 

Section 1: Verify Student Information 
 
Screen 1a: 

● Review your child’s home phone number.  
If it is incorrect, please enter the correct 
number. 

● Complete the seven (7) Technology at 
Home Survey questions using the drop 
down menus. 

● When finished, click on > “Complete Step 
1a Only.” 

● On the right hand side, click on > Next 
Step. 

 
 
 
 
 
 
 
 
 
 
Screen 1b:  

● Please review your home address and 
mailing address.  If it has changed, you 
must contact our School District at Brown 
Deer Registrar at 414-371-6745. 

● After review, click on > “Complete Step 1b 
Only.” 

● On the right-hand side, click on > Next 
step. 
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Screen 1c:  

● Review guardian phone numbers and email 
addresses listed.  If a number or email address 
is incorrect, please make the correction.    

● When finished, click on > “Complete step 1c 
Only.”  

● On the right hand side, click on > Next step. 
 
Screen 1d: 

● Review Emergency Information (physician, 
dentist, hospital, insurance). If anything has 
changed, please make the correction. 

● When finished, click on > “Complete step 1d 
Only.”  

● On the right hand side, click on > Next step. 
 
Screen 1e:  

● To review Emergency Contacts, click on > 
Add Emergency Contacts. 

● Review the Emergency Contacts listed.  
Primary Guardians are always listed and 
additional contacts may be listed.   

● If a telephone number is incorrect, please 
make the correction.  

● Click on > add to add an Emergency Contact.  
If you add a contact, be sure to enter the 
name correctly (e.g., first name in the first 
name section, last name in the last name 
section).  Include relationships with the 
student (e.g., grandparent, aunt, friend, etc.).   

● Click on > delete to remove an Emergency 
Contact. 

●  When finished, click on > “Complete step 1d 
Only”  

● On the right hand side, click on > Next step. 
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Section 2: Student 
Health Form 
This information will help us provide 
appropriate care for your child.  Please 
provide any health-related information in 
the sections provided, then answer the 
health-related questions regarding your 
child: 
 

● Review student health information. If 
anything has changed, please make 
the correction.  

● To view screen larger, select view full 
screen. 

● When finished, click on > “Complete 
Step 2 Only.” 

● On the right hand side, click on > 
Next step. 

Section 3: Residency 
Verification 

● Please upload a current (within one 
(1) year) WE Energies or TV/Internet Bill 
(ONLY ONE FORM IS NEEDED!)    

● If you have moved out of the district, 
please contact the District Registrar at 
414-371-6745 

● When finished, click on > “Complete Step 3 Only.” 
● On the right hand side, click on > Next step. 

 

If student is going into/in Middle/High School Section 3: Over the 
Counter Medication 

● If you would like for your child to 
have access to medication during 
the school day through the 
nurses office, please fill out form 
for correct age level 
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● If student will be turning 12 during the year, please mark your choices for both ages   
● When finished, click on > “Complete Step 3 Only.” 
● On the right hand side, click on > Next step. 

If student is going into Grades K5, 7th, or 12th Section 3: Vaccine 
Information 

● This step is optional. If you do not 
want to complete, please click the 
box next to “I do not wish to fill 
out this optional form” 

● When finished, click on > 
“Complete Step 3 Only.” 

 

Section 4: Sharing 
 

● If you are part of the Free and Reduced 
Lunch program, please select if you 
want your information shared among 
school programs such as athletics. This 
is a required step regardless of you are 
part of the program or not.  

● When finished, click on > “Complete 
Step 4 Only.” 

● On the right hand side, click on > Next 
step.  

Section 5: Technology User Agreement 
Please review the Technology User 
Agreement with your child(ren).  
When this agreement is signed, we 
can distribute a Chromebook to your 
child.    
  

● Click on > Date and enter date.  
● When finished, click on > 

“Complete Step 5 Only.” 
● On the right hand side, click on 

> Next step.  
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Section 6: Student Data Privacy 
● Please click the link to review the Student 

Data Privacy Policy  
When complete, 

● Click on > Date signature box and enter 
date. 

● When finished, click on > “Complete Step 6 
Only.” 

● On the right hand side, click on > Next step. 

Section 7: Field Trip Permission 
All grade levels may go on class or school field trips as part of their learning experience. This form 
is universal for all grade levels and gives the class/school permission to allow your student(s) to go 
on those trips. You will be notified of field trips in advanced. This is an optional form to fill out. 

● Please review the form. If you wish not 
to fill out the form, please check the 
box that states “I do not wish to fill out 
this optional form”. 

● If you do wish to fill out the form, Click 
on > Date box and enter date. Then 
click on > Field Trip Approval and enter 
your full name. Lastly, select if you 
consent to form.  

● When finished, click on > “Complete 
Step 7 Only.” 

● On the right hand side, click on > Next 
step. 

Section 8: AM/PM 
Transportation  
How will your student be coming to and leaving school on a daily basis? This form allows us to 
know so we are able to assist your child(ren) if needed.  

● If you are unaware if eligible for 
busing (Eligibility = living 2+ miles 
from the school.  Hazard Zones do 
apply), please contact your school. 
Elementary - 414-371-6806 - 
High/Middle - 414-371-7006 (Open 
Enrollment and Tuition Waiver 
students aren’t eligible for busing) 
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● Please select how your child(ren) will be arriving to school in the AM (Bus, Car, Walk, YMCA) 
and leaving the school in the PM (Bus, Car, Walk, YMCA/After School Programming). 

● If you have any special circumstances, please put that in the “Other” section. 
When complete, 

● Click on > Name of Child Care box and enter name. Then click on > Address of Child Care 
box and enter address. Then click on > Phone Number of Child Care box and enter phone 
number.  

● When finished, click on > “Complete Step 8 Only.” 
● On the right hand side, click on > Next step. 

 

Section 9: Student/Family Handbook 
Please review the Student/Family Handbook with your child(ren). 

● Please click the link to the handbook.   
● Click on > Date and enter date.  
● When finished, click on > “Complete 

Step 9 Only.” 
● On the right hand side, click on > Next 

step.  
 

If student is going into/in 
High School Section 9: HS 
Cell Phone Policy 
Please review the Student/Family Handbook with your child(ren). 
When complete, 

○ Click on > Date box and enter 
date. 

○ When finished, click on > 
“Complete Step 9 Only.” 

○ On the right hand side, click 
on > Next step. 

Section 10: Dental Clinic Consent 
The School District of Brown Deer offers a Free 
Dental Clinic for all of its students. If you would 
like to have your child participate in the 
program, please click on the link to fill out the 
form. This step is optional. 

● When finished, click on > “Complete Step 
10 Only.” 
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● On the right hand side, click on > Next step. 

Section 11: Preferred Name 
This is not for a legal name change, but if your child(ren) has a preferred name that they go by and 
you wish to have that show in the 
Skyward account, please add that so the 
system can be updated. This step is 
optional. 

● When finished, click on > 
“Complete Step 11 Only.” 

● On the right hand side, click on > 
Next step. 

 

Section 12: Submit Online Registration  
● When all sections are completed, click on > Submit 

Returning Student Registration.   
● You will receive information regarding Open House. 

 

 
 

Thank you for completing Yearly Online  
Registration Using Skyward! 
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